Protecting student files
Students' files stored on a school network should be protected against tampering, deletion, theft (by copying) by the use of password and user IDs that allow access to a student's folder only by that student. Teachers may have access to the student's folder and this raises an interesting issue for class discussion. Should the teacher have access? What level of access should the teacher have – read only, read/write?

Students should backup important files, such as those being submitted for assessment. They might use a CD-ROM, memory stick or other portable storage device. In some cases, students may not have access to disk drives or a USB port (they may be locked) to make a copy. This makes it more important that they protect their files. There may be a backup drive on the network to which they can save a copy of their files.
Many software applications include a function to protect the file from being opened by unauthorised users. Or others might be given permission to open and read a file but not change (edit) it. An example is Microsoft Word. This application offers document protection in the Tools menu but the most useful protection for students is offered in the Save As window. Click Tools and select Security Options. Once the security window opens, select the level of protection desired. Of course, the student must select a password they can remember or even they won't be able to open the document!
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