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Zine publishing planner

If you want to make sure you complete everything by the deadline, it helps to have a plan. This sheet provides you with a guide and checklist of things to do to put your zine together. Transfer the information on this sheet to plan your tasks, and show who is to be responsible for each of them. You can tick off items as they are completed.

Sample action planner and timeline

The important thing is to list all the jobs that need to be done and to make sure you have a date in the right hand column before you start – those dates are your timeline and they need to occur before the deadline!

	Task
	Who’s responsible?
	Date due
	Date completed

	Finalise the concept, theme, format and title
	
	
	

	Book computers
	
	
	

	Design the zine
	
	
	

	Gather written material
	
	
	

	Write articles
	
	
	

	Gather images
	
	
	

	Practise using publishing software
	
	
	

	Edit and proofread articles
	
	
	

	Assemble and publish (print) your zine
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